Contents

Chapter One: Introduction

Purpose of the Employer GUIAE ... 1
The role of the @MPIOYET . ... ... 1
GOVEINING SEALULE .......uiiiiiiiiiiiie ettt 1
BOAId FUIES ...ttt 1
TRS qualified pension plan Status .................c.cccvvviiiiiiiiiii 1
AdMINISTratiVE FEVIEW ..ottt e e e e eeeeea 2
CoNFIAENTIANILY ...t 2
PUDBIICAtIONS ...t 2
Chapter Two: Membership

Teacher defiNed ... e 1
Positions covered by TRS ..., 2
Positions not covered by TRS ..., 2
Exchange and foreign teachers ..., 3
Paid leaves of absence and paid exchange leaves ................oooooiiii i 3
Employees of regional superintendents’ offices .................ooooiiiiiii i 3
Third party employment agencies providing substitute teachers .........................ooooeel 3
Consultants and independent contractors..............cccccc e, 3
Membership date ..............oooviiiiiii 3
Enrollment as a Member ... 4
Employees covered by MediCare ..., 4
Employees covered by Social SECUritY ..., 4
Employees covered by IMRF ... 4
Employees who are TRS annuitants ..., 5
Notification of felony CoNVICtiON ..., 5
Chapter Three: Creditable Earnings

Creditable earnings defined ...............uuuuiiiiiiiiiiiiiiiiie L 1
Types of creditable COMPENSAtIoN ..............ouviiiiiiiiiiiii 1
Noncreditable compensation..................cc 2
Payment for extra dUties ..., 3
EXxtra duty @arnings ........oooviiiiiiii 6
SUMMET ©AIMNINGS .....vvittiitiiiieiteteee ettt e e e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeeeeaeeeeeeeeeeeaiaes 6
SEVEINANCE PAYMENES .....oiiiiiiiiiiiiiiittitt ettt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaaaas 8
Settlement agreements and judgements .............ccccooii 10
TRS flexible benefit PIANS ............ouiiiiiiii e 11
Pick up of employee contributions ... 13
Member-paid 9 percent retirement contributions .................... 13
Table Of FACIOrS ... 15
QUESTIONS ...t 15
[llinois AdMINIStrative Code .............ueiiiiiiii e 16
Chapter Four: Payment of Required Contributions and Billed Amounts

Types of CONHIDULIONS ..., 1
Member TRS retirement contribUtioONS ... 1
Employer TRS contributions for member benefit increases ...............ccccoceiiiiiiiiiiiiiiiiiiiie, 1
Employer TRS contributions on salaries paid from federal funds ..............cccccvvvvvviiviiiiiinnnnnee, 2
Health insurance contribUtiONS ..............ooiiii e 2
Employer pay schedule and verification of PDP contracts................cooooooiiiiiiiiiiiii, 3
Employer Pay Schedule & Verification of PDP Contracts letter................cccccvvvviviiiiiiiiiinnne, 4
Employer Pay SChedUle ..., 5

Table of Contents

Retirement Security for lllinois Educators

Rev. 6/03



Verification of PDP Contracts (with less than 12 Month Pay Cycle) ................ccccooooo . 6

Employer Pay Period Schedule Reportletter ..., 7
Employer Pay Period Schedule REpOrt.............oooooi 8
Remitting contributions and payments ..., 9
Electronic Funds Transfer Program Enrollment FOrm ..............cccccvvvvviiviiiiiiiiiiiiiiiieeeeeeee 11
Electronic Funds Transfer Program Enroliment Form (Instructions) ..............ccccccccvvviinnni. 12
Instructions for Electronic Funds Transfer (EFT) Program for Employer Remittances ... 13-14
Contributions SChEAUIE ..o e 15
Penalty for late payments ... 15
The STAR Sy M .. et a e 15
Billing package cover letter ... 15
TRS and THIS Fund remittance forms.............cccooiiiiii e 16
TRS REMIEANCE ...t 17
THIS FuNd REeMIEANCE ... 18
Employer Statement ... 19
Payroll Deduction Program (PDP) Final Payment Report ...............cooooiiiiiiiiiiiiii, 19
EMPIOYEN Bill ..oooeeiieieeeeeeeeeee e 20
Employer Statement - contributions ..., 21
Employer Statement - PDP Final Payment Report ..............coooiiiiiiiiii, 22
Remitting payment for billed amounts ................... 24
Show changes and return informationto TRS ... 24
Employer Bill - Payroll Deduction Program ... 25
Employer Bill - Employer Pay Insurance - THISFund ..................oooiiiiic, 26
Employer Bill - Report Difference Contributions ....................... 27
Chapter Five: Reporting
INdeX Of EXAMPIES ... et 1
Importance of the Employer’s Annual Report of Earnings form ... 2
Information for the Employer’s Annual Report of Earnings form ... 2
Forms related to the Employer’s Annual Report of Earnings form ..............ccccccvvvivvviviiiinnnne. 2
Filing the Employer’s Annual Report of Earnings form ................ccvvvviiiiiiiiiiiiiiii 3
Filing the Summary and Certification of Employer’s Annual Report of Earnings

and Reconciliation of Health Insurance Contributions forms ..............cccccoiiiiiiinn. 8
TRS summary of annual report dOCUMENLS ............ooovviiiiiiiiiiiiii 9
ANnnual report @XamMPIES ... et 9
RS (] (T PSPPSRSO 40
SICK 1€AVE rEPOMING ......euiiiiiiiiiiiitit ettt 40
LeaVe Of @DSENCE ..o 41
Audit complete [etters ... 41
Report difference ProCeSS ........ooovviiiiiii 41
Employer’s Report of Adjustments to Earnings .................ooooiiiiii 42
SUPPIEMENLArY REPOI ..ot 42
CertifiCatiON ... 44
Disability Supplementary RepOrS ... 44
Supplementary Report dates ............oovviiiiiiiiiiiiiii 45
Days Worked RePOIt...........ooooiiiii e 52
QUESTIONS ...t 52
Employer’s Annual Report of Earnings form ... 53
Summary and Certification of Employer’s Annual Report of Earnings form ......................... 54
Reconciliation of Health Insurance Contributions form .............cccooiiii 55
Employer’s Sick Leave Report form ... 56
Days Worked Report FOrM .............ooviiiiiiiiiiiiii L 56

Table of Contents
Retirement Security for lllinois Educators Rev. 6/03



Chapter Six: Service Credit

Days that count toward earning service credit ..., 1
Maximum creditable service inOne year......................c e, 1
Adding service credit to @ member’'s reCord .............ccccuvviiiiiiiiiiiiiiii e 1
SUCK IBAVE ...ttt e e 1
Sick leave days for service credit..............cco e, 3
Personal 1eave days ............ovvvviiiiiiiii 4
Unused vacation days ..............ooiiiiiiiiiiii 4
SabbatiCal I8AVE ... 4
LEAVE Of @DSENCE .....ooiiiiiiii et 4
DUPHICAE SEIVICE ... 4
Labor contract figation ... 4
Occupational disability service credit ...............cccc 4
Former Employee Sick Leave Certification form ..., 5
Sabbatical Leave Certification fOrm ... 6
Chapter Seven: Optional Service Credit and Payment Options

Optional SEIVICE Credit...........uuuiiiiiiiiiiiiiii e, 1
OUL-Of-SYSTEM SEIVICE .....oviiiiiiiiiiiiee e, 1
Part-time teaChING .........uviiiiiiiii 2
Substitute teaching, homebound instruction, and tutoring ........................... 2
Military service and post-military teacher retraining ......................cc 3
Leave of absence and involuntary layoff ..., 4
Leave of absence, layoff, and absence due to pregnancy or adoption ................ccccevvvvvnnnn. 5
Repayment of a refund ..., 5
Purchasing private school credit ...................cccc 6
Required contribution and interest rates for the purchase of optional service credit .............. 6
THE 2.2 FOMMIUIA ...ttt e e e e 7
A AN | o e - To [T PP PP PR PPPPPPPPPPTRRRRRRN 7
Purchasing credit for optional service ..., 8
Employer’s payment of member’s 2.2 upgrade balance or optional contribution balance ..... 8
ARt Er-1aX PAYMENS .. s 8
Before-tax payments ... 9
Out-of-System Service Certification form ..............ccccoooooi 10-11
Part-time Service Certification form ... 12
Substitute or Homebound Service Certification form ... 13
Leave of Absence Certification form ... 14
Involuntary Layoff Certification form ... 15
Pregnancy Service Certification form................. 16
Adoption Service Certification fOrm ..o 17
Recognized lllinois Non-public Service Certification form..............cccccvvvviviiiiiiiiiiiiiiiiiiiiee, 18
Employer Payment COUPON ...........oooiiiiiiiiie 19
Chapter Eight: Payroll Deduction Program

The Payroll Deduction Program .............ooiiueiiiiiiiiiiieee e e e 1
Benefits of the Payroll Deduction Program ..............ccccoiiiiiiiiiie e 1
Conditions of the Program ... 1
Entering iNtO @ PDP .....oooiiii 2
Employer remittance of PDP payments to TRS ..., 3
Verifying payment information ... 3
Suspension of PDP agre€ments ..., 4
Terminating PDP agre€mMENES ...........uuuuiiiiiiiiiiiiiiiiiieiieeeeeee ettt 4
PDP COMPICLION ..o 4
Irrevocable Agreement for the Payroll Deduction of Optional Contributions........................ 5-6

Table of Contents

Retirement Security for lllinois Educators

Rev. 6/03



Chapter Nine: Refunds and Cost Reductions

Refund of retirement contribUtioNS ... 1
Repayment of refundS ..., 2
Refunds of 1 percent retirement contributions ....................... 2
Refund of survivor benefit contributions..................cco i 2
Refund or reduction of the 2.2 upgrade cost ..., 3
Refund of excess purchases and repayments ... 4
Refunds eligible for rolloVers ... 4
Taxibility of refUNAS ..., 5
Chapter Ten: Post-Retirement Matters

Collecting contributions from employees who are TRS annuitants.............................oe. 1
Eligibility for a TRS retirement annuity ... 1
Employment limitations for TRS annuitants ..., 1
Employment limitations for single-sum retirement benefit recipients ...............cccccocciiiiiiinnnn. 3
Health insurance available after retirement ... 3

Chapter Eleven: Retirement Benefits

Single-sum retirement benefit ..., 1
Retirement @annUILY ... 1
How to estimate an upgrade contribution ...................... . 3
How to estimate average salary .................ccoo 3
How to estimate a retirement annuity ..., 4
EXQCE QQE ..ooviiiiiiiieeee e 5
Discounted annUILY .............ooooiiiiiiiiii 5
Early Retirement Option ... 6
Member Early Retirement Option contribution.................. s 8
Employer’s Early Retirement Option contribution ..................ooooii i, 8
ReVErsionary annUILY .............ooooviiiiiiiiiiii e 9
APPlICAtIoN PrOCEAUIES ... ..ot eeeea s 9
Retirement application for annuitants who re-enter TRS membership .............ccccccccvvvviiinnnn. 9
Effective date of retirement ... 10
ANNUILY PAYMENES ..o e 10
DIr€Ct A POSIE .....vviiiiiiieeieee e 10
Mailing adAreSS .....ooovviiii 10
Automatic annual iNCreases iN aNNUILY ..........cccooiiiiiiiiiiiiiiiiiie e 10
RECIPIOCAI SEIVICE ... 12
Taxability of retirement bENEfitS .............uuuiiiiiiiiiiiii 13
Fractionof ayeartable ..................cccoo 16
Chapter Twelve: Disability Benefits

Types of disability benefits available ... 1
SEIVICE CrEAIL ... oot 1
EMPIOYMENT ..o 1
Medical @XamINAtiONS .............uiiiiiiie e 1
Nonoccupational disability benefits ..................co 2
Occupational disability benefits ...............oovviiiiiiiiiiii 4
Disability retirement annUIty ..., 6
Taxability of disability benefits ................uvumimiiiiiiiiii 8

Table of Contents

Retirement Security for lllinois Educators

Rev. 6/03



Chapter Thirteen: Death Benefits

Benefits payable ............oovviiiiii 1
Designation of benefiCiari€s ..., 1
Types Of DENEFICIANIES ...t 1
Refund of accumulated contributions ... 2
SUNVIVOr DENETIES ..o e 3
Payment of accumulated contributions ... 7
Payment of survivor benefits ..., 8
Federal tax WithROIdING ..........oooiiiii e 10
Tax reporting for all TRS paymMeNntsS ............uuviiiiiiiiiiiiiiiiiiiieeeeeeeeeeee e 10
SHAtE INCOME TAX ...ttt e e eneees 11

How to obtain additional information

Index

Table of Contents
Retirement Security for lllinois Educators Rev. 6/03



